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[Mo10skenHe 0 MKOJIbLHOH OHOIHOTEeKe
MOY «Cpeausist 00meodpasopaTebHasi MIKOJIA 1. Abpamosckoe um. M.H.Camoxuna»

L. “O01He 10JI0KEHHUs

1.1. Hacrosiee [Tomoxenne pa3paboTaHo Ha OCHOBE denepanbHOTO 3aKOHA Poccuiickoi
depeparmu ot 29 nexabps 2012 . No 273 -®3 «O6 oGpasosaniy B Poccuiickon denepauun,
Jaxona «O GUOIHOTEUHOM Jenie», Ha ocHopanuy lIpukasa ot | mapra 2004 r. Ne 2/2 «O0
OCHOBHBIX HAIPABJIEHUSX COBEPLICHCTBOBAMH JeATENLHOCTH GUOIMOTEKH yUPEexKACHHE obrero
oOpasoBanust POy, B COOTBETCTBHH C ®rOC, CanlluH, Ycrapa 00pazoBareibHOIO yUpEKACHHUSL,

Ha ocHoBanny dDesepabHOro 3aKoHa No 114-®3 «O npoTUBOJACHCTBHH IKCTPEMHUCTCKOH

JeSTELHOCTIY, B COOTBETCTBUU CO CTaTheH 13 3akoHa O 3arpelieHnd MacCcoBoro
pacrpocTpaHCHUs YKCTPEMHCTCKOIL JHTepaTypbl; PeNepabHOro 3aK0Hd o1 29.12.2010 N436-D3
(pen. ot 14.10.2014) "O 3amuTe nereit ot HHbOPMAIUH, TPHIMHAIONIEH BPe/l HX 3JI0POBBLIO U
pa3BUTUIO".

1.2. BuGnuoTeka obecrneynBaeT rnpasa y4acTHHKOB oGpazoBaTesIbHOro mporececa Ha fecruarioe
[1OJIb30BAHME OHOIHOTEUHO-HH(POPMAIIMOHHBIMA PECYPCaMH.

1 3. O6ecrieueHHOCTH OMOIMOTEKH YIEOHBIMH, METOIHUCCKAMU 1 CIIPaBOYHBIMHU JTOKYMEHTaMH
YUMTBIBACTCS [IPH JIMLECH3MPOBAHNH 0611e00pa3oBaTeIbHON OpraHu3alii.

1.4. 1lenn 6GubamoTexy: GOpMUPOBAHUC 001ieit KYIbTYpbI JIMYHOCTH 00yHaIoXCst Ha OCHOBC
yesoenus ®I'OC, co3anue yCIOBUH JUIs CTAHOB/ICHHA JTMUHOCTH LIKOJILHUKOB, PACKPBITHS UX
VHMBUIYQIBHBIX CIIOCOOHOCTEH, BOCTIHTAHHS rpasklaHCTBEHHOCTH, TPy A0IO0HSL, YBAKCHUS K
rpaBam ¥ cB000J1aM 1eJI0BEKa, (GopmupoBaHue 310pOBOTO oOpa3za KU3HH.

1.5. BubnuoTeKa pyKOBOJCTBYETCS B CBOCH JIEATEILHOCTH (besepalbHBIMK 3aKOHAMHU, YKa3aMu 1
pacrniopskenusamu Hpesnaenra P®, OCTAHOBIICHHSMH ¥ PACIOPKCHUAMH [Ipasurenbcra PO
Y HCIIOMHUTE/BHBIX OpraHoB cyObekToB PP, peleHHsIMHU COOTBETCTBYIOLICTO OpraHa
yIpaBgHus 00pasoBaHueM, Y CTaBoM 06111e00pa3oBaTe/IbHOM OPraHnu3alui, HaCTOALIHIM
[TOI0KEHHEM. 1.6.
JlestTes1bHOCTD GMOJIMOTEKH OCHOBBIBACTCS Ha MPHHILMITAX JIEMOKpATHH, TyMaHHU3Ma,
061IEI0CTYTHOCTH, IPHOPUTETA 0OIIEUCIOBEICCKUX [[eHHOCTEN, MPaX1aHCTBCHHOCTH,
CBOOOHOIO pa3BUTHUS JIMYHOCTH.

1.7.TTops1oK 110J1b30BaHkst HCTOYHUKAMK uHdOpMALLMK, IepeyeHb OCHOBHBIX YCIYT H yCIOBI
WX IIpeocTaBlIeHns onpeensoTes TTooxKeHuem o ouboTeKe 0011e00pa3’oBaTeILHOIO
YUPESIKACHHSL.

1.8.06pazoBaresibHasi OpraHu3allis HECET OTBETCTBCHHOCTD 3a JIOCTYITHOCTD M KaueCTBO

6O IMOTEUHO-HH(POPMALIHOHHOTO 00CITYKUBAHUS OMOIUOTEKH.

1.9.0pranusaryst 00C/Iy)KiUBaHHs yIaCTHUKOB 06pa3oBaTEeILHOIO MPOLEcca NPOU3BOAUTCS B
COOTBETCTBHH C MIPABUIIAMH TEXHUKH Oe30MaCHOCTH 1 TIPOTHBOIOKAPHBIMH, CAHHTAPHO-
FHIHEHHYECKHME TpeOOBaHHAME, B OMOIMOTEKE 3alPELLACTCS H3/IAHUC H pacrpocTpaHeHne
[IeYATHBIX, AY/I10-, AYJUOBU3YaIBHBIX ¥ HHBIX MATCPHAIIOR, cojlepIKaLiX XOTs Obl OJIUH 13
IIPU3HAKOB, IPEyCMOTPEHHBIX 4.1 craTbu nepBoil 1 ctaThu 13 PenepanbHoro 3akoHa No 114-
®3 «O 1poTHBOAEHCTBHH HKCTPEMUCTCKOU JCATEILHOCTIY OT 25.07.2002 r.

2. OcHoBHBIE 3a1a4H

2.1. ObecrieueH e yUaCTHHKaM 00pa3oBaTe/bHOro npolecea - 00y41aroLIMMC, TIe/laroriIeCcKiM



pabOTHUKAM, POIHTENISIM 00yuaromuUXCcs - 0CTyna K HH(pOPMALMH, 3HAHUSM, KyJIBTYpPHBIM
LEHHOCTSM TIOCPEICTBOM HCIIO/Ib30BaAHIS 6uGIIHOTeuHO-HH(POPMALMOHHBIX PECYPCOB

2 2. BocnuTaHue KyJIbTypPHOTO U IPAKIAHCKOTO caMOCO3HAHUS, MOMOLIb BColdaIn3alny
0GyJAIONIErocs, PA3BUTHHI €ro TBOPHUECKOTO [oTeHuania.

2.3. GOpMHPOBAHHE HABBIKOB HE3aBUCHMOTO 61GIMOTEUHOr0 ToJb30BaTess: 00yUeHne MOUCKY,
0TOOpPY M KPUTHUYECKOH OLECHKE uH(OpMAIMU B COOTBETCTBHH € TpeOOBaHHUSIMH oI ocC.

2.4, CoBepIIEHCTBOBAHUE MPENOCTABIACMbIX GUGITHOTEKON yCIIyT Ha OCHOBE BHEJIPCHHS HOBBIX
UH(pOPMAIMOHHBIX TEXHOIOTHH 1 KOMIIBIOTEpH3AIHH OUOIMOTEYHO-HH(OPMALMOHHBIX
rpoieccos, GopMupoBaHIe koMpopTHOI GHOIMOTEHHO CPe/ibl ITPH yCJIOBUHU
KOMITBIOTEpU3ALH OUOIHOTEKH.

2 5. [TomonHeHKE U coxpaHeHne GOHIO0B 6GUOIHOTEKH YIeOHO-METOAMICCKUMU OCOOUSIMH,
OTBEUAIOLIMM TPeOOBAHUIM peaiu3alni HOBbIX droc.

3. OcHoBHble PyHKIIUH

3.1. ®opmupyeT GOH 6HGIHOTEYHO-HH(OPMALIOHHBIX PECYPCOB IKOJIBL, KOMILJICKTYCT
yHHBEPCATbHbIH QOHIL yueOHBIMH, Xy/I0KECTBEHHBIMH, HAYHbIMH, CIIPaBOUYHbIMH,
[1eIarOrM9ECKUMH U Hay YHO-TIOMYISIPHBIMH JOKYMeHTaMK Ha OyMaXHBIX 1 SJICKTPOHHDIX
HOCHTEJSIX MH(pOpMALUHU IOTOIHICT don MHPOPMALOHHBIMU peCypcamMu cetu IHTEpHET,
Gazami 1 GAHKAMM JAHHBIX APYTHX YUPEKICHUH U OpraHM3aliii; OCYLIEeCTBIAET PasMELICHHC,
OpraHu3alUIO 1 COXPAHHOCTH JOKYMCHTOB OUOJIMOTEKH.

- 3.2. Opranu3syet u BECT cnpaBqu0-6M6nuorpa(b14%01(1/117{annapaT: KaTaJord, TEMAaTHICCKUC

KapTOTEKH, 2JIEKTPOHHBIN KaTaJIor.

3.3. OcymectsisieT JuddepeHnnpoBantoe 616 IMOTeUHO-HH(GOPMALIHOHHOE 00CITYKUBAHUE
00y4aronuXcsl.

3.3.1. [IpenocrasiseT MHPOPMAIMOHHEIC pecypebl Ha pas/IMuHbIX HOCHTEILAX Ha OCHOBE
U3yYECHHUS

3.3.2. KoHCYIbTHPYET IO BOIPOCAM OpraHu3alii CeMEMHOro YTeHHUsl, 3HAKOMHUT C
uH(popMaLUen 110 BOCITUTAHHIO JIeTEH;

3.3.3. KoncyapTupyeT M0 BOIPOCaM yueOHBIX W3JIaHui Ui 00yJaromuxces.

4.OpraHu3anust 1esiTeJIbHOCTH OUOJIHOTEKHN

4.1. Hannune yKOMILIEKTOBaHHOH GUOMMOTEKH, peaTH3YIOLICH dIrocC.

4.2. Crpykrypa OMOIHOTEKH: AGOHEMEHT, KHUTOXpaHUJIMIIE yueOHOH JIMTEpaTyphl.

4 3. BuGIuoTeuHo-NHMOPMALOHHOE 00CTyKUBAHIE OCYLIECTBIIAETCSl B OCHOBE OuOIMOTEUHO-
nHMOPMAIMOHHBIX PECYPCOB B COOTBETCTBHH ¢ yueOHbBIM M BOCITHTATE/bHBIM IIAHOM HIKOJIBL,
porpaMMaMH, IPOCKTaMu U IIaHOM paboTbl OMOTHOTEKH.

4.4. B uensix obecrneueHus: MOJACpHHU3ALIH GUOIMOTEKH B YCIOBUSIX MH(POPMATH3ALNH
oOpazoBaHus, nepexo/ia Ha HOBbIC ®I'OCHI 1 B npejienax Cpe/cTB, BbIACIACMbIX yUYpeaUTEIIsSIMH,
0611Ie00pa3oBaTebHas OpraHu3alusl oGecrieunBaeT OUOTMOTEKY:

- rapaHTUPOBAHHBIM (HHAHCHPOBAHAEM KOMILICKTOBAHHUS OHOIMOTEIHO - HHPOPMAIMOHHBIX
pecypeoB, IPeyCMOTPEHHBIX B HIKOJIC;

- HeOGXOMMMBIME CITY’KEOHBIMU M TIPOU3BOACTBCHHBIMA [OMELIECHUSIMH B COOTBETCTBHH €O
CTPYKTYpOH OHOIMOTEKH M HOPMATHBAMM 11O TexHUKe 0e30MacHOCTH KCIUTyaTallii
KOMITBIOTEPOB (OTCYTCTBHE BHICOKOH BIAXKHOCTH, 3aIblJIEHHOCTH [TOMEIIEHHUS, KOPPO3UOHHO-
AKTHBHBIX [IPUMECEH HIIH NEKTPOIPOBOISILEH IbUIH) H B COOTBETCTBHH € MI0JIO’KEHUSAMHU
CanlluHos; -
COBPEMEHHOMN 3neKTp0HH0-Bmlmcnmenbﬂoﬁ, TeJIeKOMMYHUKAIIMOHHOM, KOIKUPOBAJILHOM 1
MHOKUTEILHON TeXHUKOM, He00X0IMMbIMH IPOrpaMMHBIMH IPOAYKTaMH;

- PEMOHTOM U CEPBUCHBIM 00Cy)KUBAHUEM TEXHUKH 1 oGopytoBatus OMOIHOTEKH,

- OUOIMOTEYHON TEXHUKON U KaHLIEISIPCKUMH IPUHAIEKHOCTAMH.

4.5. 111koJia co3/aeT YCIOBHsl [ COXPaHHOCTH alnaparypel, 060py/I0BAHKS U UMYLICCTBA
OMOIMOTEKH.

4. 6. OTBETCTBEHHOCTD 3 CUCTEMATHYHOCTD M Ka4eCTBO KOMILIEKTOBAHUS OCHOBHOTO (hoHIa
66 IMOTEKH, KOMILIEKTOBAHHUE Y4EOHOTrO (or/a B COOTBETCTBUM C (penepanbHBIMU MEPEUHIMH



yueOHUKOB U y4eOHO-METOANIECKUX M3aaHuit, co31aHne HeOOXOMMBIX YCTIOBUH JUis
JESITeIBHOCTH OHOTHOTEKH HECET JIMPEKTOP LIKOJIBI B COOTBETCTBUM € yCTABON. YUPEHICHUSL.
4.7. Pexxum paboThl OMOIMOTEKH ONPELIISACTCs B COOTBCTCTBUM € [paBUJIaMHd BHYTPEHHEIO
pacriopsyika 0011eo0pa3oBaTe/bHOTO yUPEKACHHUSL. [Tpu onpe/ie/eHlH peskumMa paboThl
OUOIHOTEKHU TIPEyCMaTPUBACTCS BBIICIICHHE!

4.7.1. BpemeHH /1715 €KEHEBHOTO BBIIOJIHCHUS BHYTPH OuOIMOTEUHON PadOTHI,
4.7.2.01H0r0 pasza B MeCsIl - CAHUTapHOIO JHs, B KoTOpBIit 06cysknBanue Ilonpsosaresneit He
[IPOU3BOJMTCS.

4.8.B nessix o0ecreyeHus paluoHaabHOr0 UCTIOIb30BAHHA 1H(OPMAIIMOHHBIX PECYpCOB B
paboTe ¢ 1eTbMU OMOJIMOTEKA IIKOJIbI B3anMozleiicTByeT ¢ OnbIMoTeKaMu Apyrux
00pa3oBaTeIbHBIX OPraHu3aluii paiiona.

5. Yupasienne. lTarnl

5.1. Yrpasienne GuOIMOTEKON OCYIIECTBIIACTCH B COOTBETCTBIH C 3aKOHOIATeTHCTBOM PD,
cyObekToB PO M IITAaTHBIM PACIMCAHUEM [IKOJIBL.

5.2. O61ee PyKOBOJICTBO JESTEIBHOCTBIO OMOIMOTEKH OCY LICCTBIIACT IMPEKTOP HIKOJIBL.

5.3. PykoBo/icTBO OMOJIMOTEKOH OCYIIECTBIISIET NEAAror - OubOIMOTEKAPH, KOTOPBIM HECET
OTBETCTBEHHOCTD B IIpeJIeiax CBOeH KOMIETCHIIMH MEPE IMPEKTOPOM ILIKOJIBL, 00y4aIOIUMHCS,
MX POMTESIMU 32 OPraHU3aIMIO ¥ PE3YJIbTaThl 1A TEILHOCTH OUOJIMOTEKH, B COOTBETCTBHH C
(G yHKIMOHATLHBIMU 00S3aHHOCTSIMH, HpeﬂyCMOTpeﬂHbIMI/I‘KBaJII/I(l)I/IKaIlI/IOHHbIMH
TpeGOBAHUSIMHU, TPYIOBBIM JIOTOBOPOM U yCTABOM 00611e00pa3zoBaTeIbHON OpraHU3alKH.

3.4. [Tenaror - GHOGIMOTEKAPD, HA3HAYAETCS JMPEKTOPOM HIKOJIbI, SBJISCTCSA WICHOM
[1€JIarOrMUeCKOro KOJUICKTHBA

5.5.MeTOoIMUeCKOe COIPOBOIKICHUE ACITEILHOCTH OHOIHOTCKH obecrieunBaeT CIEUAIKUCT 110
yueGHBIM (POHIAM M MIKOJIBHBIM OHOIMOTEKAaM OTACA obpaszosanust MO MP «boposckoro
paiioHa.

5.6. ITenaror - GubaMOTEKAph, pa3padaThIBAET U MPEACTABIIACT PYKOBOAUTEIIIO
0611e00Pa30BATENLHOM OPraHu3aluy Ha yTBEPHICHUE CACAYIOIHE IOKYMEHTDL:

5.6.1. [TookeHue o IKOJLHON OMOIMOTEKE;

5.6.2. [IpaBuiia mosib30BaHMs OUOJIMOTEKOMH;

5.6.3. [11aHOBO-OTYETHYIO JOKYMEHTALHIO;

5.6.4. I1nan paGoThl HA TEKYLIHHA IO}

5.6.5. Ananu3 paboTbl OMOIMOTEKHU 110 UTOTAM rojia.

5.7. TpynoBble OTHOLICHHS] PA0OTHUKOB OHOIMOTEKH 1 00611e00pa3oBaTeILHOM OpraHu3aluy
peryJIMpyIOTCs TPYAOBBIM JIOTOBOPOM, YCIOBHSI KOTOPOIO HE JIOJIKHDI [IPOTHBOPEYUTH
3akoHoJaTeNIbeTBY P 0 TpyIe.

6.I1paBa u 06s3aHHOCTH OHOIMOTERH

6.1. Pabomuuk Gubauomexu umeem npago:

6.1.1. CaMOCTOSITEbHO BBIOUPATH (POPMBI, CPEACTBA M METO/1bl OUOTHOTCHHO-
HHOOPMALIMOHHOTO 00CITYKHBaHUs: 00pa30BATE/IbHOTO U BOCIHTATEILHOTO IPO1IECCOB B
COOTBETCTBHH C LEJSIMU H 3a1a4aMi, YKa3aHHBIMU B Y CTaBe 0011e00pa3zoBaTeIbHON
opranuszanuy 1 [lonoxennu o Gubmorexe 001eoOpa3oBaTebHOM OpraHu3aluy,

6.1.2. TIpOBOIUTH B yCTAHOBJICHHOM MOPsyIKe (aKyTbTATHBHBIC 3aHATHA, YPOKH 1 KPY/KKH
61O AHOTEUHO-0MGIHOrpad MueCKIX 3HAHNH HHPOPMALOHHOH KyJIbTYpbI;

6.1.3. CosmectHo ¢ Komuccueii o mposepke Gubimoreunoro gonaa MOY «Cpennsst
o61eo6pasoBaresibHas IIKoJIa /1. AOPaMOBCKOE UM. 1.H.CamoxuHay U3bIMaTh JJOKYMEHTBI U3
(OHIOB B COOTBETCTBUHU C MHCTPYKLHEH 11O YIETY 6u6IMoTeYHOro (POHIA U HHCTPYKIMEH 110
paboTe ¢ JOKyMEHTaMH, BKIIFOUCHHBIMH B «DeaepaibHbII CTHCOK IKCTPEMHUCTCKHUX
MaTepHaJIOB).

6.1.4. OnpeenaTh B COOTBETCTBIHU C NPABUIIAMH [10JIb30BAHUSA OUOINOTEKON, YTBEPIKIACHHBIMH
pyKOBoMTENIEM 00LIE00Pa30BATENbHOMH OPraHu3aliH, 1 [0 COIIACOBAHUIO € COBETOM LIKOJIBI
BHJIbI U Pa3Mepbl KOMIIEHCAMH yliepOa, HAaHECEHHOTO TOJIb30BATE/IAMH OUOJINOTEKH;

6.1.5. VIMETb eXKero/IHbIH OTITYCK M JOMOJHUTE/IBHBIH Olljla4iBacMbIi OTITYCK B COOTBETCTBAM €



KOJUIEKTHBHBIM JIOTOBOPOM MEXKIXy pabOTHHKAMU U PYKOBOJCTBOM 06111e00pa3oBaTeNbLHOM

OpraHU3alyK WM HHBIME JIOKATbHBIMA HOPMATHBHBIMH aKTaMH; . =

6.1.6. BITh NIpEACTaBICHHBIMH K Pa3IHIHbIM (opmam MooIIpeH s, Harpazaam 1 sHaKkam

OTJIHYMS, TIPETyCMOTPEHHBIM JUIsl PAOOTHHKOB 00pa30BaHus U KyJIbTYpbI;

6.1.7. YuacTBOBaTh B COOTBETCTBHH C 3aKOHOAATC/ILCTBOM P® B pabGoTe OUOIMOTECUHBIX

accolyaIyi uim COr30B

6.2.Pabomnux 6ubnuomexu 06:3an:

6.2.1.06eCIeUHTD TIOIB30BATENSIM BO3MOXKHOCT PAOOTHI C HHpOpPMALHOHHBIMK pecypcamu

OUOINOTEKHU;

6.2.2. HhOopMHIpPOBATH TOIB30BATENCH 0 BUIAX HPEIOCTABIICMBIX OUOJIHOTEKON YCIIyT;

6.2.3. OGeceunTh HAYUHYIO OpraHu3alkio (OHI0B 1 KaTaIoros;

6.2.4. GopMupoBaTh GOHIBI B COOTBETCTBHH C yTBEPIKICHHBIMH (enepaybHbIMK [IEPEUHAMY

yuyeOHbBIX U3JaHuH, TpeOOBaHUAM ®dI'OC, obpazoBaTeIbHLIMU POrpaMMaMH

061e00pa3oBaTeIbHON OpraHnu3aluy, HHTCPECaMH, MOTPeOHOCTSIMH U 3alIPOCAMM BCEX

KaTeropuii MoJb30BaTEIICH;

6.2.5. B cooTBeTcTBHHM ¢ TpeboBaHuAMU DenepanbHOro 3aK0Ha «O TpOTHBOAEHCTBUH

3KCTPEMUCTCKOH IEATEIBHOCTH No 114-®3 o1 25.07.2002 r. ¥ B LEJISIX HCKITFOYCHHS

BO3MOMKHOCTH MAaccoBOIO PaciipoCTPaHEHHs IKCTPEMHUCTCKIX MATCPHATIOB, €)KEKBAPTAJIbHO,

~ coBmecTHO ¢ Komuceneit 1o npoBepke oubmoreunoro ¢pguma MOY «Cpenuss
obureobpasoBaTesbHas KOA JL. A6pamosckoe um. M.H.Camoxunay mpoBepATh bonn

OGUOTMOTEKH Ha HATMUME ITOCTYTUIEHUH HOBBIX JTAHHBIX B «DenepabHbIA CITUCOK

YKCTPEMUCTCKHX MATEPHAIOBY U CBEPATH JAHHBIC € an(aBUTHBIM U JIEKTPOHHBIM KaTaJloraMu

[IKOJILHOW OUOIHOTEKH.

6.2.6. B cooreTcTBUH ¢ TpeboBaHusIMU DeiepallbHOIo 3aKOHa OT 29.12.2010 N436- @3 (pex.

ot 14.10.2014) "O 3ammre aereit oT HHGOpMALHUH, NPUUUHSIOIEH Bpe/l HX 3/10pOBbIO U

PA3BHTHIO" OOECTIEUNTD 3ALUUTY JCTEH OT BPE/IHOM [Tl MX 3/0POBbS 1 PA3BUTHS nH(GOPMAIH.

6.2.7. CoBepIIeHCTBOBATH ur(OpManoHHO-OubaHorpaduyeckoe n OuOINOTEUHOC

06CITy/KHBAHHE TTOJIB30BATEIICH; -

6.2.8.06eCIeunBATH COXPAHHOCTD HCIIOIB30BAHMs HOCHTEICH uH(OpMaLuH, UX

CHCTEMATU3ALMIO, Pa3MELICHHE U XPAHCHHC,

6.2.9.06ecreunBaTh PeXKUM padOThI B COOTBETCTBHH € noTpeBHOCTSME T0JIb30BaTeNel 1

paGoTO#i 001Ie00pa30BaTE/IbHON OpraHu3alu;

6.2.10. OTUUTHIBATHCS B YCTAHOBICHHOM MOPSIIKE IEPE/L PYKOBOAUTE/IEM 06111e00pa3oBaTeIbHON

opraHu3aluy He pexe 1 pasa B TOL;

6.2.11 .IToBblaTh KBAIHPHUKAIHIO.

7. IlpaBa n 00s13aHHOCTH noap3oBareseid ONOANOTEKH

7.1. ITonv3zoeamenu 6udIUOMEK UMEIOM NPAGO:

7 .1.1. TTony4ars MOJHYIO HHPOPMALHIO O COCTABE 6ubnoTednoro Gomia, HHPOPMALHOHHBIX

pecypcax M MpeioCTaBisieMbIX OUOIHOTEKON yCayrax;

7.1.2. TIonp30BaThCs CIPABOYHO-ONOIHOrpadhUUeCKHM arapaToM OUOJIMOTEKH,

7.1.3. TTomyuath KOHCYJITAlMOHHYIO TOMOIIb B IIOUCKE 1 BBIOOPE MCTOYHMKOB HH(OPMAIUH;

7.1.4. Tony4aTth BO BpEMEHHOE MOJIL30BAHUE Ha A00HEMEHTE U B UHTAJILHOM 3aJI€ NIEYaTHbIC

W3/IaHKS, Ay IMOBU3YaIbHBIE JIOKYMCHTBI U PYrHe HCTOUHNKA UH(pOpPMALIUH;

7.1.5. TlpoasieBaTh CPOK MOJIL30BAHMS TOKYMCHTAMH,

7.1.6. Iony4ars TeMaTHIeCcKHe, (paxrorpadpuuecKue, yrouHAIOIHNE 1 onbnrorpaduyeckue

CIIpaBKH Ha 0CHOBE (poHaa OHOIHOTEKH;

7.1.7. TTony4aTh KOHCYJIbTAIMOHHYIO IOMOIIb B pabote ¢ nHpOpMAalKeil Ha HETPAUIIHOHHBIX

HOCHTEJISIX [IPY [OJIB30BAHNH 3JIEKTPOHHOE U HHOC 060py/1I0BaHNE NPH yCIIOBUH

KOMITBIOTEPU3ALIUH;

7.1.8. YyacTBOBaTh B MEPOIPUATHUSX, TPOBOUMBIX OuOJINOTEKOH;

7.1.9. O6pammarbcst Uit pa3peleHus KOH(JIMKTHOMN CUTYallH K PYKOBOJUTEIO

0011e00pa3oBaTEIbHON OpraHu3alkH.



7.2. [lonvzoeamenu o6udIUOMEKU OOA3AHDL:
7.2.1. CobroaTh mpaBuiia NoJab30BaHUsl OMOINOTEKOM; &
7.2.2. BepeKHO OTHOCHTBLCS K TIPOM3BE/ICHUSIM ITeuaTy (He BBIPbIBATH, 3aru0aTh CTPAHHLL, HE
JIeJIaTh B KHUTAaX MOAUEPKUBAHKN, TTOMETOK), HHBIM JIOKYMEHTAM Ha PasJIH4HbIX HOCUTEIIX,
000pyI0BaHHIO, HHBEHTAPIO;
7.2.3. Iloaaep)KuBarh MOpsiI0K PACCTAaHOBKH JIOKYMEHTOB B OTKPBITOM JIOCTYIIE OMOIHOTEKH,
pAacIoI0KEHUsI KapTOTEK B KaTajaorax u KapToTeKax;
7.2.4. TToyib30BaThCS LIEHHBIMH U CIIPABOYHBIMH JIOKYMEHTAMHU TOJILKO B MOMEIICHHH
OHOJINOTEKH;
7.2.5. YOequThCs IPH MOJYUYEHHH JIOKYMEHTOB B OTCYTCTBHM Ae(EKTOB, a IPU 0OHAPYIKCHUH
nporHpopMEpPOBaATL 00 HTOM paboTHKKa OUOIHOTEKH. OTBETCTBEHHOCTH 338 OOHAPYKEHDI
ne(DeKThI B C/IaBa€MBIX JIOKYMEHTAX HECeT I0CIIECHHH 110JIb30BaTe b, BO3BPAIATh JIOKYMEHTBI B
OuOIMOTEKY B YCTAHOBJIEHHbIE CPOKH;
7.2.6.3aMeHSTh JIOKYMEHThI OUOJIMOTEKH B CIIydae UX yTpaThbl WM ITOPYHU UM PABHOLCHHBIMU B
COOTBETCTBHMH C IIPABUJIAMH 110J1b30BaHUsl OUOIMOTEKOH. 3a yrpary HECOBEPLIEHHOJIECTHUMH
YUTATEIISIME TPOU3BEIACHHN TIeuaTn 13 OMOIMOTEUHBIX (DOHIOB UM IPUYHHEHHE UM
HEBOCIIOJIHUMOTO BpeJia OTBETCTBEHHOCTD JIOJKHBI HECTH POJIMUTEIIM MJIH HHBIC 3aKOHHBIC
IPeCTaBUTEIH.
7.2.7. T1oNHOCTBIO pacCUUTATLCA ¢ OUOIMOTEKOI 10 HCTEUegHH CPOKa 00yUSHUS HIH PabOThI B
00611e00pa3oBaTeNLHON OpraHu3alni.
7.3. Ilopa0oK nob306anus 6uUbIUOMEKOIL:
7.3.1. 3anuck oOyuaronuxcst 061eodpa3oBarebHON Opranu3anuy B ONOIMOTEKY POU3BOIUTCS
10 CITUCOYHOMY COCTaBY Kjlacca B MHAMBUAYAIBHOM IMOPAAKE, I1€1arOrHYeCKiX U HHbIX
pabOTHUKOB 001Ie00Pa30BATEILHOTO YUPEHJICHUS, POAUTEIICH 00y aroIuXCst - MO 1acropTy;
7.3.2. Ilepeperucrpanus mojp3oBaresieidt OUOIMOTEKH TPOU3BOIUTCS €KETOJIHO;

3.3. JIOKyMEHTOM, MOITBEPIKIAIOIIIM TIPABO MOJIb30BaHKsl OUOTHOTEKOM, SABIIACTCS
YUTATeIbCKUN OpMYJISID;
7.3.4. Yurarenbckuit popmysisip GUKCHPYET JATy BbIJAUH [OJIB30BATEIIIO JOKYMEHTOB U3 (hoH/1a
OMOIMOTEKH U UX BO3BpalleHUsl B ONOIMOTEKY.
7.4. [lopsA0oK nonv306anus A0OHEMEHMOM:
7.4.1. MakcuMasnbHble CPOKH TOJIb30BAHUS JOKYMEHTaMH, YaeOHUKaMHU, y4eOHBIMU TTIOCOOUAMH -
yueOHBIH ro;
7.4.2. Hay4Ho-TiommyisipHasi, lI03HaBaTebHasl, Xy10oKeCTBeHHast uTeparypa - 10 jHei;
7.4.3. llepuoguueckue U3AaHUsl, U3aHUs [IOBBILIEHHOTO CIIpOca - 5 JIHEH;
7.4.4. llonp30BaTey MOTYT IIPOJUIMTEL CPOK MOJIL30BAHUS JJOKYMEHTAMHU, €CJIH HA HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX T10JIb30BATEICH.
7.4.5. DHUMKJIONIE UM, CIIPABOYHUKH, PEJIKUE, ICHHbIE U UMEIOLUECs B €INHCTBEHHOM
HK3EMILISIPE JIOKYMEHTBI BBIIAIOTCS TOJILKO JJIst paboThl B OMOIMOTEKE.



